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MMOJOXEHHUE O BUBJIMOTEKE 70

IlonoxxeHne paspaboTaHO B COOTBETCTBHH C MeTOAMYECKON MHCTpyKIHUeH
«Obmpe TpeOoBaHUs K MOCTPOSHHIO, CONSPXKAHMIO, 0QOPMIIEHHIO, YTBEPIKIECHHIO
«llooXXeHUs 0 CTPYKTYPHOM TIOApasfielleHuu» U « JIOMKHOCTHOM MHCTPYKIUMN» U
usMeHenud Kk HEM» (MW 4.2.01 — 07) u Meromuueckoit wuHCTpyKIHeit
«MenemxmenT 6ubIHOTEYHOM HestensHoCTIY ( MU 7.1.01-17).

1.006mue mosoxeHHs

1.1 bubnuorexa sBIAeTCS BaKHEWIIUM CTPYKTYpPHBIM roapasfeneHueM
TeXHUKYyMa,  y49aCTBYIOIIMM B y4eOHO-BOCIIHUTATENBHOM IIPOIECCE B LEJSIX
obecrieuenus MpaBa CTYIEHTOB W IIperojaBaTelell Ha GECIUIaTHOE MOJB30BAHME
6100 TeYHO-H(POPMAIIMOHHBIME PECYPCAMH.

1.2.lesrenbrocTs 6MOMMOTEKH OTpaxaerca B ycraBe ['BIIOY PMD «Momkap-
OnuHCKUM CTPOUTENBHBIN TEXHUKYMY.

1.3.IIItaT 1 cTpyKTypa 6MOIMOTEKH yTBEPKIAIOTCS JUPEKTOPOM TEXHUKyMa.

1.4 PykoBoncTBO  OUONIHOTEKOIT OCYIIECTBIISIET 3aBelyIomas, KOTOPEIi
MOIYHHSIETCS HEIIOCPENICTBEHHO  IUPEKTOPY H  SBJIAETCS  4YIEHOM
[eJaroruaecKoro coBeTa TEXHUKyMa. Ha JIIOJDKHOCTD

Ha3sHA4aloTCA JIMIA, HMEIOIIMe JIMIa, HMMEIOIUe BbICIiee 0OOpa3oBaHUE WITH
CpeiHee CIENHalbHOe U CTaX paboTel He MeHee 5 JieT. 3aBeqyromas OUOIHOTEKOM
HA3HAYAETCS U OCBOOOXKAETCA OT 3aHAMAEMOil TOIDKHOCTH MPUKA30M JHPEKTOpa
TEXHUKYyMa.
1.5.bubnrorexka MoxeT GBITH PEOPraHU30BAHA KK JUKBUIMPOBAaHA 110 PEIICHHUIO
€e COOCTBEHHMKA WM YYpeIUTeNsd, a Takke B CIydasx, IIPELyCMOTPEHHBIX
3aKoHOJaTenbCTBOM Poccuiickoit @eneparuu.
1.6.bubmHOTKa COCTOUT U3 2-X OTHEIOB: aG0OHEMEHT M YHTAILHEIN 34L.
1.7.bubimoTeka B CBOGH HEATEIBHOCTH PyKOBOACTBYETCSL:

- 3aKOHONATENbHBIMU  aKTaMd, ONPENENAIONMMH  DPA3BUTHE  HAyKH,
00pa3oBaHusl, KyIbTypbl, 5KOHOMUKH, CTPOUTENHCTBA, FOPUCIIPY/ICHIIH,

- 3axoHoM P® «O6 o6pazoBanum»,

- 3akoHOM P® «O OubnnoreunoMm nemnen

- IIpUKa3aM¥ U UHCTPYKIMAMUA MUHUCTEpCTBa 00pa3oBaHus U HAyKu PD,



MuHnucrepcTBamMu 06pazoBaHug u Hayku PMD, Munucrepctsa KynbsTypsl PO n
i, o

- IlonoxenuemM o wmeToguueckoM OOBEeOMHEHHM OWUOIMOTEK BBICIIUX WU
CPEIHUX CIEeIUaIbHBIX y4eOHBIX 3aBe/IeHUH,

- TpUKa3aMy JAPEKTOpa TEXHUKyMa.

r 3 He.rm, 3alaYi 1 HAlIPpaBJICHHA JEeATECIbHOCTH

2.10cHOoBHOI 1enpr0 OMOIMOTEKH SBISETCS (OPMHUpPOBaHHE OOINEH KyILTYpEI
JINYHOCTH CTYIEHTa HAa OCHOBE YCBOEHHUS 0053aTEIbHOT0 MUHUMYMa COJepPKAHUS
0011e00pa30BaTENBHBIX IPOTPAMM, MX aIaNTAIMs K )KU3HH B 00IIECTBE.
2.2.3anauu 6UOIUOTEKH:

- TOJHOE ®  OlepaTHBHOe OubnuoreyHoe U  HHGOPMALKOHHO-
Oubnrorpadguyeckoe 0oOCTy)KHBaHHE CTYIEHTOB, IMpPEMOAaBaTeNell M IPYrHX
KaTeropui 4uTaTesled TEXHUKyMa,

- (opmuposanue OubIMOTEUHOr0 (GOHZA B COOTBETCTBHH C MPOGHIEM
TeXHHKyMa, 00pa3’oBaTeNbHBIMUA  NPO(GECCHOHATIBLHBIMA  HPOrpPAMMAaMH U
MH(OPMALMOHHBIMU MOTPEOHOCTAMM YHTATeNeH;

- ydacTue B BOCHHMTATENbHOM M TI'yMaHUTAPHO-IIPOCBETHTEILCKOMH
IesTeNIbHOCTU TEXHUKyMa, (OpMUpOBaHHE Y OOYYalomMXCA COIHATBLHO
HEOOXOMMMbIX 3HAHMM ¥ HABBIKOB, TPaXJAHCKOW MO3SUIMHM, IpoOIaraHia
KyJIbTYPHOTO HACIIEINS;

- (opmupoBanue 6GUOIMOTEIHO-HHPOPMALMOHHON KyIETypHI, 00yUeHHe
HMTaTe]Iell COBPEMEHHBIM METONOM IIOMCKa HHGOpPMAIWH, NPHUBHUTHE HABBIKOB
II0JIb30BaHUS KHUIOM;

- COBEPILICHCTBOBaHWE PAbOTHl OUOTMOTEKM HA OCHOBE BHEAPEHUS
COBpPEMEHHBIX TEXHOJIOTHH " KOMIIBIOTEPU3aIIHN 6ubnuorevno-
HMH(OPMALMOHHBIX [IPOIIECCOB.

2.3 .HampaBneHus 1esTebHOCTH OMOINOTEKH:
2.3.1.becnimatHoe  obecrieveHne yurarenell  OCHOBHBIMH  OWOIMOTEUHBIMHE
yCIIyTraMu:

- IIPEJI0CTaBICHUE TOJIHOW WHpOpPMaNuK 0 cocTaBe GHOMMOTEYHOr0 BoHIA
Yepe3 CUCTEMY KaTaJIoTOB M KapTOTEK;

- OKa3aHKHe KOHCYJIbTATUBHOM IIOMOIIH B TIOMCKE U BBIOOpE JIUTEPATYPHI;

- BblJaia BO BPEMEHHOE II0JIb30BaHUE II€YATHBIX HU3MAHWUM W JPYIHX
IOOKYMEHTOB U3 OHONIHOTeYHOTO (hOH/IA;

- BBIIIOJIHEHHE TEMaTHYECKHUX, alpPeCHBIX M IPYTHX OubInorpapudeckux
CIIpaBOK, MpoBeleHue Oubauorpaguueckux 0630pOB, OpPraHM3aIMsA KHMYKHBIX
BBICTaBOK.

2.3.2. Obecrieuenre KOMILIEKTOBaHHs (OHIZAa B COOTBETCTBHH C HpOQHIEM
TeXHHKyMa, y4eOHLIMH IUIaHaMH ¥ 00pa3oBaTENbHBIMHA  IIPOTPaMMAaMH.
[Tpuobperenue y4eOHOM’, HAY4YHOH, MIEPUOTUUECKOH, CIIPaBOYHOM,
XYHO0XECTBEHHOU JTUTepaTyphI.

2.3.3. HM3ydyeHue CTeleHU YHOBIETBOPEHUS YHUTATEIBCKOTO CIIpOCca C IENBIO
KOPPEKTHPOBKM KOMIUIEKTOBaHMsS M IPUBEICHHWE B COOTBETCTBHM COCTaBa W



TeMaTUKd (oHAa ¢ HMHQOPMAIIMOHHBIMU TOTPeOHOCTIMHU dYuTaTened. AHanu3
00€eCIIe4eHHOCTHU CTYIC€HTOB YUeOHIUKaMU U YIeOHBIMU TTOCOOUSIMHU.

2.3.4. HcxmodeHue ycTapeBlell IuTepaTypbl U3 (OHIAa B COOTBETCTBHM C
HOPMaTUBHBIMU aKTaMH.

2.3.5. Benenue cuctemMbl OUOIMOTEYHBIX KATAIOTOB U KapTOTEK.

2.3.6.IlpunsATHe y4yacTus B pealu3alliél NPOTPaMMBI BOCIIHUTATENBHON pabOTHI
TEXHUKyMa, HCIIOJIb30BaHHWE PAa3IWUYHBIX (OPM M METOIOB HHAWBHUIYATbHOH U
MaccoBOX paboTHI.

2.3.7.0pranuzanus IS CTYZIEHTOB 1o OCHOBaM 6ubnuoTeyHo-
bubnuorpaduueckux 3HaHWH. [IpUBHUTHE HABLIKOB MOMCKA HH()OpPMAIMU U ee
[IpAMEHEHHe B y4eOHOM Ipoliecce.

2.3.8.Yuactue B CHCTeMe IIOBBINIEHWS KBaTUGHUKALUM  OMOIHOTEUHBIX
pabOTHUKOB.

2.3.9. Koopaunanuss paboTel ¢ METOAMYECKMMH IIMKIOBEIMA KOMHCCHSIMH.
Yuactue B paboTe METONWYECKHX OObEIMHEHMH OGHONHOTEK perxoHa
BsaumoreiictBue ¢ O6uOMMOTEKAMH pervoHa W yYPEXKIEHHUIMH POICTBEHHOTO
npoduis.

3.IIPABA

bubnuoTeka uMeeT mpaso :

3.1. IlpepcTaBuaTh TEXHMKYM B PasiMYHBIX YUPEKICHHAX, OPraHU3ALMAX B
npefenax CBOCH KOMIETEHIWH: IIPUHEMATh ydacTHe B paboTe COBEIIAHHI,
CEMHHAPOB IO  BONpOCaM OWONMOTEYHOrOo gena ¥ MHPOPMAITMOHHO-
Oubnuorpahuyeckoi NeITeIHLHOCTH.

3.2.3HaKOMUTBCS ¢ yIeOHBIME [UIAHAMH, IPOrPaMMaMH, [UIAHOM BOCIIUTATENLHOM
paboTer TexHuKyma. [ToiydaTh OT CTPYKTYpHBIX TOIpa3smeleHHil MaTepHaibl u
CBEZICHHS, HEOOXOMMBIE [Tl PEIleHHs [IOCTaBIEHHBIX Iepe]] GUOIMOTEKOM 3a1ay.
3.3.Bectd B yCTaHOBJIEHHOM IOpSKE IEPENMMCKY C APYTUMH OHGIHOTEKAMH,
OpraHu3alUsIMH.

3.4.BHOCUTB NpeJIOXKEHHUS [0 CTPYKTyYpe U IITAaTHOMY PACIIHCAHUIO GUOGIHOTEKH.
OrpenessiTh TOMKHOCTHBIE OKIaIBl B COOTBETCTBUM C JEHCTBYIOMIUMA CXEMAMH B
npenenax yCTaHOBIEHHOI0 (poHAa 3apabO0THOM I1aThl GUOITHOTEKH.

3.5. BecTn XO34MCTBEHHYI0O W KOMMEpYECKYIO J[ESTENbHOCTh Ha OCHOBE
IPEI0CTABIECHHBIX e1 TIOJTHOMOYKH, Pa3BUBATh CUCTEMY IUIATHBIX YCIYT.
3.6.YTBepAUTh BHYTPEHHHE TOKYMEHTEL: II0JI0XKEHHS, JOIKHOCTHBIE HHCTPYKIIHH.
3.7.1lpou3BOAUTE pAcCTAHOBKY KagpOB M JOaBaTh OTIEIbHEIE [IOpYYEHUS
COTpyIHHUKAM OMOTHOTEKH.

3.8.IlopaBath mpencrapieHHe B IMPEKLMIO TEXHUKYMa O ITIpHeMe Ha paGoTy,
YBOJIPHEHUU COTPYIHUKOB OMOIHOTEKH, 00 WX TIOOIIPEHUH U OTBETCTBEHHOCTH 3a
HapyIleHUE TPyA0BOH AUCIIUILINHEL.



4.0TBeTCTBEHHOCTH PA0OTHHKOB OUOJIHOTEKH

4.13aBemyromas OUOIMOTEKON HeceT OTBETCTBEHHOCTD 3a KadecTBO obOecIedeHus
[oJib30BaTeNled JuTepaTypod u oOcihyXMBaHUWE UX B YHTAJIbHOM  3aje W
aboHeMeHTe, WCIIOJIHEHNEe HOPMATHUBHBIX NOKYMEHTOB enepalbHOro areHTCTBa
10 oOpazoBaHuUIO, BBINNONHEHUE perneHuit CoBeTa TEXHUKyMa U METOJUYECKOTO
COBETa, IPUKA30B U PACTIOPSIKEHUN JUPEKTOpa.

4.2.3aBenmyromas OMOMMOTEKOM IpefCcTaBiseT TEXHUKYM B YacTH pabOoThI
OnbIMOTEeKU B OOIECTBEHHBIX 00hEUHEHNIX U COI03aX.

4.3.3aBenyromas OGMOIMOTEKOM TEXHUKYMa HECET OTBETCTBEHHOCTH 33 Ka4eCTBO U
s pexTUBHOCTE PaboThl GHOMMOTEKH 1O WHGOPMAMOHHOMY O00CITYKHBAHUIO
npernoaaBaTesiel, COTPYITHUKOB U 00yJ4aeMBIX.

4.4.3aBenyromas 6ubIMOTEKOH HECeT OTBETCTBEHHOCTD 34 Pa3BUTHE OHOIMOTEKH,
€€ OCHaII[eHUSI.

4.5.3amecTuTeNb AUPEKTOPa 10 XO3SUCTBEHHON paboTe HeCeT OTBETCTBEHHOCTD 34
nozifiepxanue B OMONKOTEKe ( YUTANBHOM 3alle, a00HEMEHTE ¥ KHUTOXPAHUIIHUIIE )
TpeOyeMBbIX yCIIOBHH, Ka4eCTBO PEeMOHTA IIOMELIEHHUH, 33 0becleueH e dIeKTpo-
110kapo06e30ITacHOCTH.

4.6.1Ipecenarenu MCK HecyT OTBETCTBEHHOCTH 3a CBOEBPEMEHHOCTH 0OPMICHHIS
3asBOK Ha 3aKyIIKy JIUTEPATYPHI, [IOANUCKY ITEPHOINUECKUX U3AHHH.

4.7. Bce mnomp3oBarenu OHOIMOTEYHBIX yCIyr HECYT OTBETCTBEHHOCTH 3a
BBITIOJIHEHUE IIPAaBUJI IOJb30BaHMS KHIDKHBIM (OHIOM, IpaBHJ IOBENECHHUS B
YUTAIBHOM 3aJie U abOHEMEHTE.

3aBenyromas OuOIHOTEKOR ¢ B /C.A.3abomotckux/

COT'JTACOBAHO

3aMeCTHTeNb AUPEKTOpa

10 yuebHo=MeTonuIecKoi paboTe
(Hﬁj/‘ /A.H.AnmeroBa/

« 45 » arlipeeet - 20 /9.

3aBemyrommas ueHTpOM

10 Ka4yecT a30BaHMs
/ é; /M.A.XpamoBa/

« 25 » Q. %{zzéd/ 20 /é’ i




IocyzapcTBeHHOE 610KeTHOE NPodecCHoHaNIbHOEe 00pa30oBaTEIbHOC YIPESKACHHE
Pecny6iuku Mapuii 31 «Momkap-OnMHCKUN CTPOUTENIBHBIN TEXHUKY MY
(TBITOY Pecmy6nuku Mapuii 21 «AOCT»)

ITPUKA3

25 anpens 2019r. No J6-7?

O6 ytBepxaeHuu ITonoxxenus: o 6ubauorexe

B memsix mpuBeneHHs B COOTBETCTBHE B CBS3U C H3MEHEHUSIMU MeETOIUUYECKOMH
MHCTPYKUUU «MeHeDKMEHT OubIUOTe HO NesTebHOCTH» P U K & 3 Bl B a I0:

1. YTBepauts 1 BBecTH B AekictBue ¢ 25.04.2019r. Ionoxenue o GubmmuoTexe.
2. C25.04.2019r. cuurats yrpaTusmuM cuity [lonoxenne o 6ubauorexe ot 11.12.2018r.

Ipunoxxenue: ITonokenue o 6ubnuorexe Ha 4 JI.

Jupexrop N.C. 3s6nunena




